
How to Use the Translator Function in Word Online Documents 

Open a document in Word Online.  Click on Edit Document, Edit in Word Online. 

Highlight the word to translate with mouse.  

Move mouse over the highlighted word and right click. Then left click on Translator. 



Click on Let’s Get Started!  

Leave the From prompt as Auto-Detect or change From language to the language of the written text. 

Choose To Language from drop-down menu, and click language choice. 



The translation appears below. 




